01206 548421 hello@topjobrecruitment.com

www.topjobrecruitment.com

40 North Hill, Colchester, Essex CO1 1PY

Holiday Form

Signed:

Start Date: Finish Date:

No. of days
allocated:

No. of days to
be taken:

Balance remaining:

Approved by:

Date:

Signed:

+ Holidays can only be taken from 15t January — 31t December
+ No holidays can be carried over to the following year

» We require two week’s notice prior to any holiday being taken

Let’s work together.
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